|. DANG KY TAI KHOAN KE KHAI THUE VOI TCT
Luu y:
- Viéc ding ky tai khodn véi co quan thué chi can thuce hién 1 lan duy nhdt. Pdy la tai khodn ding dé
ké khai thué qua mang trén hé thong cua TCT.
- Sur dung trinh duyét web Internet Explorer (1E) (e
- May tinh da duwoc cai dat méi truong Java (phién ban méi nhat)
o Bude 1.1: Cim thiét bi Token VNPT — CA vao may tinh cua ban.

« Budc 1.2: M6 trinh duyét Internet Explorer bang cach bAm dup vao biéu twong cua Internet Explorer trén
man hinh nén mdy tinh.

Béam vao day dé mé trinh
duyét Internet Explorer
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1. Truy cap dia cht
http://noptokhai.gdt. gov.vn

Téing Cuc Thu - B3 Tai Chinh
Nudc Cong Hoa X3 HGi Chi Nghia Viét Nam

i KHAT TRUYC TUYiN TAI XHOAN RO GIOF

2. Bam Pang ky dé dang
ky tai khoan véi co quan
thué.

TIN KHAI THUE QUA MANG




« Bude 1.4: Cira s6 Lap To Khai Ping Ky Nop Ho So Khai Thué Qua Mang Internet hién ra, ban lya
chonPéi tweng ndp thué, dién vao cac thong tin: Ma sé thué, Pién thoai, Email. Sau d¢6 bam vao nit Tiép

tuc.

Lap Td Khai Pang Ky Nop HO Sd Khai Thué Qua Mang Internet

Pai Tuong Ngwéi Nip Thué [+

M3 s thué 0101558899

bién thoai 0912345678

Ernail luongtuanthanh@vdc.com.vn
Tiép tuc ==

a
Luu § quan trong: Ban phdi nhdp email chinh xdc vi Co quan thué sé giri thong tin tdi khodn va cdc thong
bdo thué cho ban qua email nay.

« Buwéc 1.5: Khi cira s6 nhu hinh bén hién ra, ban nhap S6 PIN (chinh 12 ma mat khau cta thiét bi Token), sau
d6 bam Chép nhan.

(KK ) |

— |

S6 PIN

[[] Ghi nhé mat khéu

Chap nhan Bo qua

—— >,

\&

« Buéc 1.6: Tiép dén ban bam nut Ky dién tir (¢ phia duéi trang web).

Chung t61 cam két chiu trach nhiém hoan toan trudc phap luat \ennh chinh xdc
khai thué va ndp thué theo dung quy dinh cia phap luat vé quan Iy thué va phap luat-

Sira lai Td khai PDF Ky dién ti Giri dang ky

 Budc 1.7: Sau d6 bam Giri diing ky (6 phia dudi trang web) dé dang ky tai khoan ké khai thué qua mang.

Tai khoan ké khai thué qua mang s& dugc gtri vao dia chi email ma ban da dang ky o trén.

Chuing t6i cam két chiu trach nhiém hoan toan trudc phap luat \etmh chinh xac
khai thué va ndp thué theo ding quy dinh cia phap luit vé quan Iy thué va phap huat-

Sira lai T& khai PDF Ky dién tr Guri dang ky




« Budc 1.8: Nhin tai khoin ké khai thué qua mang:

Kiém tra email da dang ky & trén dé 13y tai khoan do co quan thué cip. Email thong bao tai khoan ¢ noi

dung tuong ty nhu minh hoa bén dudi.

, THONG BAO )
Viv: Cap tai khoan st dung hinh thirc khai thué dién to.

Kinh gti: Cong Ty TNHH Phat Trién’
Ma s6 thué: 0102869511

Ngay 03/09/2013, don vi da duoc Co quan Thué cap tai khodn sir dung hinh thire khai thué dién tir
v&ri cac thdng tin tai khoan nhu sau:

Pinh danh: 0102869511
Mat khau: NgvxX8J7

Pé sir dung dich vu don vi truy cap theo dwdng dan: hitp.//kekhaithue gdt gov.vn

Luu y: Néu sau 10 phut ma ban chuwa nhdan dwoc email, ban hay lién hé voi co quan thué dé dwoc ho tro.
Dén ddy ban da hoan thanh viéc dang ky tai khoan ké khai thué qua mang véi co quan thué.

« Buwéc 1.9: P6i mat khau
Sau khi nhan duoc tai khoan, ban nén ddi mat khau.

o Ban truy cap vao website http://noptokhai.gdt.gov.vn, bdm vao nat Piang nhip (& goc trén, bén phai),
nhap tai khoan di co & trén dé dang nhap vao hé théng ké khai thué qua mang.

o Tiép dén ban chon chirc nang Tai khoan, sau d6 chon DPoi mat khau dé doi mat khau (Luu y: Mat khau cii
chinh 13 mat khau Co quan thué guri qua email cho ban, Mat khau méi do ban tu dit, ban nén dit trung voi

mi PIN cta Chir ky sb dd dat 6 Bude 1 va can ghi nhé mat khau nay dé str dung vé sau).

Poi mat khau

* D& nghi nhap mét khiu cl, mat khau mdi. Nh3c l5i mat kh3u mdi € chac chan
ban khéng nh3p sai mat khau mdi. M3t kh3u phan bigt chir hoa chir thuong, di
& nhat 6 ky tv' va co it nhat mot ky tv s6.

Mat khau ci sssssccee
Mat kh3u mdi ssccssssee
Nhac lai mat khau sscscssee

C3p nhat



Il. PANG KY TO KHAI THUE NQP QUA MANG

« Budc 2.1: M6 trinh duyét IE (Internet Explorer). Truy cip vao dia chi http://noptokhai.gdt.gov.vn dé vao

trang chu cta co quan thué. Tai day, ban bdm vao nut Piang nhip (¢ goc trén bén phai).

/= e thimg khad thuk qua mang - aboutthlank

GO e o rruncibe. ot goe il § X
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-~
a THUE VIET NAM N
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2. Bam nit Ping nhip
TIN KHAI THUE QUA MANG
quan v
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« Budc 2.2: Trén trang Pang nhép, ban nhap Mi s6 thué vao 6 Tén ding nhap va nhap Mat khau (1a mat
khau ban di ddi trong Budre 2 & trén), sau d6 bAm Ping nhip dé ding nhap vao hé théng ké khai thué qua

0400240535

mang.

Tén dang nhap

M3t khau

DPang nhip

o Buwéc 2.3: Sau khi ding nhdp thanh coéng, ban bam vao muc Tai khoan, trén man hinh s& hién thi ra
trang Pang ky to khai.

o Blingky tikhd @ Thay &6 thing tn @ BAmat khds  © Nglng dich vy R =
Bam vao Tai khoan dé
vao trang Dang ky to khat

» Phan mém ky offine

Cac thong tin khac

7

> Phln il HTRX 2.0, 1
> PhEnmEmHTKK v2.5.5
et



e Budc 2.4: Trong danh sach cac loai to khai thué, ban tim dén loai t& khai can ké khai, chon ky bat dau ké

khai va tick vao 6 vudng bén canh (Lap lai budc nay dé tiép tuc chon dang ky cac loai to khai thué khac).

« Buwéc 2.5: Sau khi chon du céac loai to khai thué can dang ky, ban bAm Tiép tuc dé dang ky.

Bidng ky ta khai thué ndp qua mang

1. Tim loai to
khai can ké khai

THUE GIA TRI GIA TANG

K K e hing v v | 01 ]

3. Lép lai thao tac 1 va 2 : e taloel O

trong anh dé chon cac loai s Chon k_\‘bat fiau k.e khai 1 8 [2o2] O

B Ehay Kk e can ke kha va tick vao 6 vuong bén canh W ETII =
K& i o nd v 012 = ]

ok THON tam 14 K& khal theo cuy - QL | | X Cl

Bang ke g han thue TNDH theo TT170 K& Khal Theo nie v 2011 C]

FHTNON_TTS3 - Sdeg £ K& e e ndm v 012 O

4. Bam Tiép tuc d¢ dang
ky cac to kha da chon

« Budc 2.6: Trén trang Danh sach to khai vira chon ding ky, ban bAm Chap nhéin dé hoan thanh viéc ding

ky to khai thué véi co quan thué.

Danh sach td khai vira chon ddng ky
sTT Lo tif khai Loai ki ké khasi [ Ky bt dau
THUE GIA TRI GIA TANG

T T h g (GTGT

khai ol gl ¥i gia ting Ki kha theo thing

THUE THU NHAP DOANH NGHIEP

K& khal theo nim 2012

Béam Chép nhén dé hoan thanh
Chip nhin Chon lai viéc dang kv to kha thué da chon

Ghi ch(: Sau nay néu can ban ciing ¢ thé dang ky thém hodc ngirng cdc logi to khai thué dé ké khai.



I1l. TAO TO KHAI THUE PIEN TU

Tai budc nay, ban s€ stir dung phﬁn mém HTKK dé thuc hién viéc két xuit cac to khai va bang ké can ké
khai thué.

« Buwéc 3.1: Ban chay phan mém HTKK va chon két xuit cac to khai can ké khai (giéng nhu trude day, ban
thuc hién két xuit cac to khai dé ké khai nop to khai tryc tiép tai co quan thué). Viéc két xuit cac to khai dé
ké khai thué qua mang chi c6 su khéc bi¢t tir budc bén dudi, do vay ban can xem k¥ tir budce dudi dé thuc
hién.

« Buwéc 3.2: Trén giao dién Nhép to khai, bam nut In dé in t& khai dién tur.

2 H tri k= khai - Phien i

Nhap t& khai 5L > ' ; Sl

TGO KHAI THUE GIA TRI GIA TANG (Miu s6 01/GTGT)
(Danh cho ngwoi nép thué khai thué GTGT theo phwong phap khau triv)
Ky tinh thué: Thang 02 ndm 2014
Lan dau B6 sung [an tha:

| “thu& 0101360697 - 999
| gu'di ndp thué:

ai ly thué& (néu cé6):

“thué dai ly:
Gia han
‘ghquddcgiahané '
CHI TIEU GIA TRI HHDV THUE GTGT
Khéng phat sinh hoat dong mua, ban trong ky (danh dau "X") [21] I
‘ Thu€ GTGT con dudc khiu trir ky truée chuyén sang [22] I

| Ké khai thué& GTGT phai ndp Ngan sach nha nuéc
Hang hoa3, dich vu (HHDV) mua vao trong ky

Gia tri va thu€ GTGT cia hang ho3, dich vu mua vao | [23] I ! I
| Téng s6 thu& GTGT dudc khau trir ky nay Bim att T d& két
Hang ho3, dich vu ban ra trong ky xuat t& khai dién to ‘
' Hang héa, dich vu ban ra khéng chiu thu& GTGT |[26]§ -~
| 4| »| | TEkhai /PLOI-1/GTGT / PLO1-2/GTGT / R | _'J_J ‘
Thémphuluc| Nhplsi | Gh In ] Xéa Kétsust | Peng

« Budc 3.3: Dién cac thong tin vao trong cira s6 In to khai:
o Trong 6 Chon may in: Chon CutePDF Writer

o Trong 6 S6 ban in: Giit nguyén gié tri mic dinh 1a 1

o Trong 0 Trang in: Go vao gia tri 1

Sau d6 ban bam In dé két xuét to khai ra dinh dang file PDF.



[ Nhap t& khai

1. Dién céc théng tin:

M3 s6 thud: 0101360697 - 999 - Chon may in: CutePDF Writer

Tén nouth nop thae - S6 ban in: Gitr nguyén gid tri 1
- Trang in: G& vao gia tri 1

Tén dai ly thu& (néu c6):

IYE# In to khai

Chon may in ICutePDF Writer
Sébanin |

Trang in l

In Rem trudc I

Hang ho3, dic
Gia tri va thi
Téng s6 thi Az
Hang ho3, dich vu
Hang héa, dich vu ban ra khéng chiu thu& GTGT -

| «| »| v TokKhai / PLOI-1/GTGT / PL 01-2/GTGT / [« i | _'l_'

2. Bam In dé két xuat tép t& khai

Thémphuluc|  Nhaplai | Ghi | In xéa | Kétwust | Beng |

o Buwéc 3.4: Trén cira s6 Save As ban chon noi luu tép to khai (thong thuong luu & My Document), sau d6
bam nut Save dé luu tép to khai.

Save in:§ () My Documents

i@ Downloads
ihﬁ My Music
(2 My Pictures
i My Videos
() OneNote Motebooks
| Snagit

1. Chon the muc hau tép to khai

File name:  |HTKK.pdf

Save |

Cancel

Save as type: |PDF Files [*.pdf)

PDF documents.
s, bookmarks or
PDF and more!

win, CutePDF.com

Move up to CutePDF Pro an
Easily merge & split PDFs, ad
header/footer, make booklet

Help |

2. Bim Save dé
hwu tép 1o khai

« Buwéc 3.5: Trén giao dién Nhép to khai ban bAm vao tén phu luc (bang ké) can két xuat, sau d6 bAm nut Két

xuit dé két xuit tép phu luc (bang ké) ra file excel



bin _y'ij ,'

| Nhap t& khai )

Taibang k& I ti=t
BANG KE HOA PON, CHUNG TU HANG HOA, DICH VU BAN RA
Hoa don, chifng tir ban
- = M3 s6 thué i
STT RO G s < - Tén ngudi mua # Mat ha
= b Ky hidumduhéa | ..o o . 5 hos Ngay, thang, nam ng W& mua ALANOD
Ma héa don dan Ky hiéu hoa don S6 hoa don phat hanh ng
1) (2 (3) ©] (5) (6) ) 8)
1. Hang héa, dich vu khéng chiu thué gia tri gia tang (GTGT):
BN N |
Tong
2. Hang ho3, dich vu chiu thué sudt thué GTGT 0%: e
| | I
Toéng
3. Hang ho3, dich vu chiu thué& suat thué GTGT 5%:
t | =] |
Téng
4.Hang hoa, dichvu chy”™ . _ N\
" | = 1. Bam vao tén phu luc
(bang k&) can két xuat 2. Bam vao nit Két xuit dé
két xuat tép phu luc (bang ké)
_ 15. Hang héa, dicl tong hop trén td khai 01/GTGT: N he
1| «| »|[ M| Tokhai [ PLO1-1/GTGT | PLO1-2/GTGT / <] »
il Thémphuluc| Nhspli | Ghi | %6 Béng | ‘

« Buwéc 3.6: Trén ctra s6 File excel export to C:\HTTK-Temp ban chon thu muc dé lwu (théng thuong luu
& My Document), sau d6 bAm nat Save dé luu lai tép phu luc.

File excel export to C:\HTTK-Tenp

Save in: IID My Documents _'J o ﬁ( '
_> (E)Downloads:
& @My Music

My Recent 1@} My Pictures
Documents @ My Video

e

r E () 5nagit

1. Bam vao My Documents
dé chon noi heu tép phu luc

Desktop

‘ My Documents g
; 2. Bam Save dé heu tép phu luc
My Computer

File name: |01_GTGT_2012.4is

MyMNetwork ~ Saveastype:  |Excel file [*.xls)
Places

Lip lai Bwéc 3.5 va Buée 3.6 ndy cho dén khi két xuét hét cac tép phu luc can ké khai.



V. NOP TO KHAI THUE PIEN TU

Budc nay ban s& thyc hién viée giri cac to khai va phu luc da két xuit trong Bwére 4 cho co quan thué thong
qua chirc nang Nop to Khai trén website http://noptokhai.gdt.gov.vn

Budre 4.1: Trén website cta co quan thué, ban bam vao Nép to khai dé vao trang Nop hé so khai thué

Phiin mém lién quan

Bam vao Nép to khai dé vao
trang Nop ho so khai thué

Cac thong tin khac 5 Phan men ks ofine

HTRE V3.0

> Phanm

> Phan mam HTEX

Dan vi cung cap chimg thar s6 Update

3 Dhidn mim Java phan

Budéc 4.2: Khi trang Nop ho so khai thué hién ra, ban bAm vao n(t Chon tép to khai dé chon tép to khai

can gui.

TRANG CHU NOP TO KHAL xf KHAT TRUC TUYEN YRA OO0 TAL KHOAN TRO Grow

© Nop td khai o Trinh ky 3 5
Bam nut Chon tép té khai dé
chon tép t& khai can g

NGp h so khai thué

*Ohi y:
Dich vy ndp hd s khai thud qua mang hign tal Hi8p nhin cic td kha quyet todn thed thu nhip &G nh
duoc kit xuat du'dh dang tep Excel b Ong dung "HE tro ki kKhal HTRX phién ban 3.0 hodc o ho

bd hai mau 09/KK-THON)

Tép td kihat

Ky dén tiy Xac nhan

Buéce 4.3: Trong cua $0 Open, ban tim dén thu muc lwu céc tép to khai da két xuét trong Bwére 4, sau do

chon tép t& khai can giri va bam Open

Open 3]

Look -.r-=| |3 My Documents = I|
] Downloads D SkypeSetup.exe 1. Chon thw muc hJ’U
] My Music tép to khai d3 ket

[ My Pictures 2. Chontép t& xuat trong Bwéc 4
1 My Videos khai can gwi

[-1 OneNote Noteb

7 - Bi & 2
Y HTKK.pdfl 3. Bam Open dé
hoan thanh viéc

File Name:  |HTKK.pdf \ chon tép t& khai

Files of Type: |All Files

Cancel



http://bkavca.vn/chu-ky-so/huong-dan-ke-khai--nop-to-khai-qua-mang-voi-he-thong-ihtkk---/%20http:/noptokhai.gdt.gov.vn

Buérc 4.4: Cam thiét bi Token VNPT - CA vio cong USB ciia may tinh, sau d6 bam nat Ky dién tir dé ky
1én t&p to khai.

Nop ho so khai thué

“Chuy:
Dich vy ndp b s khai thud qua mang hien ti t8p nhidn cic td khai quydt todn thud thu nhip ci nhdn (S t8 khai mau 09/KK-TNCN
fuoc két xuat dudi dang tép Excel by Ung dung "Ho trg &8 Kha HTKK phién ban 3.0 hodc cao han
Tép 3 khai C:\Documents ang Setings ' Oiner My Documents HTKK paf Chon tép td khat

Bam nit Ky dién t& dé
ky lén tép to khat

Ky dién tr o

Budre 4.5: Khi cira s iIHTKK hién ra, ban nhap ma PIN cua thiét bj Token VNPT - CA (mat khau thiét b
USB Token) sau d6 bam Chép nhan dé ky 1én to khai.

[ HTKK 1. Nhap Mat khau thiét  |esede)
bi Token VNPT — CA

_—

S4 PIN

[#] Ghi nhé mit khiu
2. Bam Chip nhan F~Chép e Bo qua

Budre 4.6: Khi cira s6 iIHTKK thong bao “Ky tép to khai thanh cong” hién ra, ban bam vao OK dé hoan tat
qua trinh ky 1én t&p to khai.

(i) Ky tép to knai thanh cong!

(E)

Buéc 4.7: BAm Nop to khai dé giri to khai dén co quan thué.

NGp ho s khai thué

TChi y:
Dich vu ndp hd 50 &hai thu€ qua mang hén T Uép nhin cic O Khai quyEt todn thod thu nhidp ¢ nhi U O khas msu 09/KK-THCH
duoc két xudt dudi dang tép Exced LY Ung dung "HO o k& khai HTKK” phién ban 3.0 hodc cao hon
Tép td khai ©1Pomuments and Settings\admn'fy Documents T pet Chon tép td khal

Bam Nop tor khai dé gt
Nop td khai 4 to khai dén co quan thué




Sau khi bdm nat Np to khai, ban cho trong gidy lat dé hé thong upload td khai

Dang upload tép td khai. Xin vui long ddi trong it phat ...

Toc G0 truyen dir iéu: 65.5 KB/s
Thai glan con lal: 00gid 00phdt 00gidy

Khi upload xong t€p to khai, trén man hinh s€ hién ra Danh sach cac to khai da ngp thanh cong t6i co

quan thué.

Danh sach t& khai da nép thanh cong tdi co quan Thué

Ky tinh tha& Loai tif khai Lin ndp

Néu to khai dd gui can gtri kém phu luc (bang ké Excel), trén bang Danh sach cac to khai di ndp thanh
cong t6i co quan thué s& xuat hién nut trong cot Nop phu luc. Khi do, ban bAm vao nit nay dé nop kém
phu luc (bang ké Excel) d&én co quan thué. Qua trinh ndp phu luc cling tvong ty nhu qua trinh ndp to khai
(bt dau tir Bwée 5.2 dén Budre 5.7).

Danh sach td khai d3 ngp thanh cong tdi co quan Thué

Vi khai /P hoc | i tioh thué | Logitikhai | Linndp |

= [ Bém vao ddy dé ndp kém phy
luc dén co quan thué

Sau khi guri to khai dén co quan thué, ban s€ nhan dugc mot email ctiia co quan thué xac nhan vé viéc da ndp

ho so khai thué qua mang. Email nay sé& duoc giri vao hom thu da dang ky véi co quan thué & Buére 2.4.

Sau khi thyc hién xong cac budc tir 5.1 dén 5.7 & trén, ban da hoan thanh viéc ké khai thué qua mang. bé
tra ctru lai cac t& khai thué da ké khai, ban thuc hién theo Buére 6



V. TRA CUU TO KHAI THUE PIEN TU PA NOP

Tai budc nay, ban s€ thuc hién viéc tra ctru va xem lai thong tin cac td khai thué da ndp cho co quan thué.

Budre 5.1: Ban dang nhap vao website ciia co quan thué tai dia chi http:/noptokhai.gdt.gov.vn, sau d6
bam vao chirc ning Tra ctru

THUE VIET NAM

3 » X e Ty
Téng Cuc Thué - BO Tai Chinh
Nudc Cong Hoa Xa Hoi Chi Nghia Viét Nam

M3 s6 thu&:0101360697-999 Ping xuat

© Tra clfu td khai © Tra cfu théng bdo 4

Béam Tra ciru d2 vao trang
Tra cuu hd so khai thué

Tra cifu ho so khai thué

Buéc 5.2: Khi trang Tra ciru hd so thué hién ra, ban lua chon cac diéu kién tra ctru: To khai can tra ciru,

Ngay ndp, Ky tinh thué. Sau d6 bam vao nat Tra ctru dé tim kiém. Két qua tra ciru s& hién thi ¢ phia dudi.

Tra ciru hi sd khai thué

1. Lua chon loa to khai va

T4 khai OLGTGT - T¢ khai thuf g tr) gia thng (GTGT) v cac diéu klen can tra cuu
Wgdy ndp b ngdy 010201 Dén ngay 0107/2012
Ky tinh thué tir ky 1 ¥ 2012 Dén ky pe 2082

2. Bam Tra ciéu

Tra cfu A ’ N -
dé tra ctu to khat

Néu can tai vé (download) tép to khai hoac phu luc da ké khai, ban bam vao tén tép to khai hodc phu luc
trong cOt To khai/Phu luc

K&t qua tra iy

18 khal/Phy huc

Bam vao tén T khai/ Phu luc
de tai (download) tép t& khai
hodc phu luc vé may tinh



